
 
Mad Sculls - Head Coordinator 
 
 
Hours: 35/ week (8:00am-3:00pm) 
Pay: $16/hr 
Period: 10 weeks starting June 5-August 25, excluding the week of August 7-11, totaling 
350 hours 
 
About the Position 

Reporting to the VP Programs, the Kingston Rowing Club (KRC) Camp Director is responsible for 
planning, implementing and operating the KRC #Mad Sculls Youth Camp, a half-day camp 
offering 10-14 year olds in the Kingston area the opportunity to learn the sport of rowing and 
develop new skills in a fun and supportive camp environment.  
 
The Camp Director is responsible for training, support and supervision of all staff; effective 

management of the #Mad Sculls camp, ensuring camper wellness, and performing various 
administrative tasks which may include ordering supplies, coordinating schedules, and 
completing all necessary reports. 
 
Camp dates: 

July 4-7 
July 10-14 
July 17-21 
July 24-28 
July 31-August 4 
August 14-18 
 
Daily tasks 

- Arrive to boathouse 30 minutes prior to campers to run daily morning updates and 
prep (notes done night before) 

- Create a fun and inclusive environment for children of all ages and abilities in 
camp 

- Encourage kids to try new things 
- Teach proper rowing technique and skill advancement 
- Supervise children the ENTIRE time they are at camp 
- In the case of bad weather and the inability to go out rowing, ensure the campers 

are being productive in their time spent at camp with tasks such as erging, 
technique advancement, watching rowing, games etc. 

- Teach the proper care of equipment 



- Supervise and assist the children getting boats and oars up and down, and getting 
into and out of boats 

- Instruct the children while on the water with fun, innovative ways to teach rowing 
(games, relays, races etc.) 

- Walk the children staying in afternoon camp to the Boys and Girls club or stay at 
the club and supervise the children getting picked up by parents 

- Communicate to parents what their child has been working on and give them a 
daily update on their child's progress 

- Provide each parent with a mid-week written report to update the parent on skills 
their child has learned and what they are working on currently 

- After camp has finished for the day, plan for next day (have daily, weekly and 
monthly calendars), organizing, cleaning (camp room, erg room and bathrooms), 
communication with parents, answering emails and phone calls, update media 
sites daily etc. 

- Plan next day morning meeting, activities, equipment needed etc. 
- Ensure all equipment is in pristine condition every night 

 
Additional Responsibilities 

During afternoon hours, the Head Coordinator will develop a framework to run full day Mad 
Sculls camps in the summer of 2018. This will include a rowing component in the morning 
sessions, and an on-land component in the afternoon. The on-land component does not 
necessarily need to include physical activities, but could have an educational aspect (nature 
trips around Cataraqui River, science camp etc). The successful candidate will be responsible for 
creating detailed plans and instructions that could realistically be implemented in 2018. 
Creating partnerships with other local organizations could also be a possibility. 
 
Develop communications and advertising strategies for Mad Sculls 2018 that will be sent out in 
late 2017. 
 
Requirements 

- Position funding requires that the successful applicant be a student 
- First aid qualifications: NLS, SFA, CPR 
- Experience working with children 
- Camp experience 
- Rowing experience and fundamental rowing technique knowledge 
- Innovative and fun ideas to bring to camp 
- Ability to work on the spot and with any situation that may arise 
- Police check and vulnerable sectors check 
- Leadership experience 
- Great organizational skills and planning 
- First responder to any issues that may arise  

 
Please send a cover letter and résumé to Kingston Rowing Club 
Email: info@kingstonrowing.com 
 

mailto:info@kingstonrowing.com


Only applicants selected for an interview will be contacted. 
 
Position open until filled, with start date of June 5. 
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