
Recreation Program Manager

The Recreation Programs Manager is responsible for the implementation, delivery and 
administration of two core initiatives at the Kingston Rowing Club: the summer youth rowing 
program for participants aged 10–14 years, and the summer evening recreational rowing 
program for youth and adults. Both programs are designed as introductory experiences for 
community members with little or no prior rowing experience, including those who are financially 
challenged, able-bodied, or physically challenged. The emphasis is on providing a fun and safe 
environment that introduces the sport of rowing.

The Kingston Rowing Club continues to work on expanding its program offerings to increase 
accessibility to rowing for the diverse populations within the Kingston community. A key 
development is the introduction of an adaptive rowing program designed for persons with 
disabilities. Recent investments in specialized equipment enables individuals with physical 
disabilities to participate in rowing, thus addressing and removing traditional barriers to entry. 

Additionally, the club has acquired the more stable coastal rowing equipment, which facilitates a 
safer and more accessible introduction to the sport. This equipment shortens the learning curve 
and allows participants to row safely, even in the varied conditions present along the coast of 
Lake Ontario.

As a not-for-profit organization, the Kingston Rowing Club encourages and provides recreational 
opportunities while promoting a healthy, active lifestyle. In doing so, it aligns with and supports 
the local priorities of the Kingston community.

The Recreation Program Manager's key responsibilities:  

• Promote rowing programs within the Kingston community, be that on-site or at off-site events, 
using a variety of advertising methods, with a particular focus on increasing participation from 
under-represented groups.

• Monitor the Kingston Rowing Club email account and respond to inquiries within a 24-hour 
period. 

• Oversee the enrollment process for each summer program session, tracking registrations for 
accuracy, payment and planning purposes

• Ensure that the Kingston Rowing Club's website contains current program information and 
monitor online registration and payment systems.

• Create weekly training programs/goals, as appropriate, for each Rec Program based on the 
needs of each program. 

• Create and foster a safe, inclusive, and enjoyable learning environment for all participants and 
staff.

• Maintain a safe and secure work environment, ensuring timely and appropriate opening and 
closing of the boathouse to safeguard equipment and participants' belongings.



• Allocate equipment to programs based on recommendations from the Supervisor and VP 
Facilities. 

• Teach rowing fundamentals following Rowing Canada’s Long Term Athlete Development 
program while maintaining a safe atmosphere for learning.

• Lead the programs team to deliver high-quality instruction in rowing.

• Provide supervisory support to Recreation Program instructors and program volunteers.

• Submit monthly and end-of-term reports to the Kingston Rowing Club, detailing the progress 
and outcomes of youth and recreational rowing programs.

• Other tasks as outlined by Supervisor.
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